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. INTRODUCTION

Grace Mission University(GMU) is authorized by the Department of Homeland Security (DHS)
to issue 1-20s to nonimmigrant students for the purpose of obtaining a student visa(F-1), which is
a requirement for entering the U.S. to study at GMU.

1. Institutional Reporting Requirements

GMU is required to provide the United States Citizenship and Immigration Services (USCIS)
with specific information regarding students attending GMU as F-1 visa holders. As such, it is
necessary that F-1 students keep GMU informed of any important changes regarding the
information provided. Examples of such important changes are detailed herein.

2. The Primary Designated School Official and the Designated School Official

Each college authorized to enroll students with an F-1 visa has staff members identified

as a Primary Designated School Official (PDSO) and Designated School Officials (DSO). The
PDSO and DSO have the responsibility of providing USCIS with required reporting data for all
F-1 students. All F-1 students should meet with their school’s PDSO or DSO to ensure that they
continue to be in compliance with federal law.

3. Maintaining Status
As an F-1 student at GMU, students must “maintain status.” Accordingly, they must:

1 Attend the school they are last authorized to attend (GMU).

1 Pursue a full course of study.

1 Make satisfactory progress towards program completion.

1 Apply for program extensions prior to the 1-20s expiration date.

1 Follow procedures for transferring from one school to another.

1 Limit on-campus employment to 20 hours per week while school is in session (full-time on
campus employment is permitted during vacation periods such as summer as long as the
student was enrolled full-time in the term before and intends to be enrolled full-time the
following term).

1 Abstain from off-campus employment without authorization.

1 Report a change of address or name to the DSO within 10 days of the change. The DSO must
report the change within 21 days.

1 Depart the U.S., apply for a change of status, or transfer to another school within 60 days of
completing the course of study and any authorized practical training.

1 Maintain a valid passport.

4. Full Course of Study Requirement
Full course of study at GMU is defined as 8 (doctoral programs), 9 (master’s program
students) or 12 (BA students) credit hours of instruction per semester.

[J Audits are not included in calculation of credits for full-time status.
1 On-line courses can be taken in addition to the required minimum credit hours.



] F-1 students at GMU cannot receive 50% or more of a program of study in the LA extension
class, and must receive at least 51% of his/her program of study in the main campus in Fullerton,
CA.

5. Change of Major/ Program

A change of major/program must be reported to the DSO at GMU for the purpose of notifying
USCIS.

1 Provide the DSO with a new financial guarantee for the new program.

71 A new 1-20 will be issued to the student, reflecting the new program of study.

6. Transfer to Another School

An F-1 student who has maintained status may transfer from one DHS-approved school (GMU)
to another by notifying the DSO at GMU who will in turn notify USCIS. An F-1 student who has
not maintained status at the current school (GMU) is not eligible for transfer.

"1 The student must inform the DSO at GMU of the intent to transfer.

"1 The student must identify the school to which s/he will transfer.

1 The student must begin classes within 5 months of transferring from GMU or within 5 months
of the program completion date on the current 1-20, whichever is earlier. Otherwise, the
student is not permitted to remain in the U.S.

7. Travel/Re-entry to the U.S.

Two weeks before departing the country, the student must meet with the DSO . The current 1-20

should be signed by the DSO. For reentry to the U.S., required documents include

the following:

1 Valid passport,

71 Valid U.S. visa,

1 Valid 1-20 form (either endorsed by the DSO or a new form), and

1 Proof of current tuition balance check.

1 Note: Canadians reentering the U.S. do not need a passport or a U.S. visa, but they will need
an endorsed 1-20 and valid 1-94.

9. Program Completion/Termination
Once the program of study is completed, the student must leave the U.S. or change to
another immigration status within the appropriate time frame.

1 F-1 students may remain in the U.S. for 60 days beyond their program completion date. Those
who fail to complete their program forfeit the 60-day extension. Those who are unlawfully
present for more than 180 days but less than one year may not reenter the U.S. for three years.
Those who are unlawfully present for one year or more may not reenter the U.S. for ten years.

10. Program Extension
F-1 students must complete their academic program by the completion date on the form 1-20 or
apply for a program extension.




"1 Program extensions may be given to students who have continuously maintained status and
whose completion dates will be delayed due to valid academic or medical reasons.

* Acceptable academic delays include change in program of studies and lost credits upon transfer

to GMU.

* Delays due to medical circumstances require a physician’s documentation.

1 Academic probation and dismissal are not considered acceptable reasons for delay. Students
who have not maintained status or who have delays due to academic probation or dismissal
must apply for reinstatement.

1 To be granted an extension, the student must provide the DSO with the following: (1) a letter
from an GMU academic advisor stating the reason for the delay, (2) current proof of financial

support, and, if the delay is medically related, (3) documentation from a physician of the
medical condition.

11. Counseling, Processing Time and Contact
» DSO counseling Time
Monday 2:00 pm - 5:30 pm
Tuesday 2:00 pm — 5:30 pm
Thursday 2:00 am - 5:30 pm
Also, you can email the registrar to meet if the above times do not fit into your schedule.

» Processing Time
2 Business days after all document received

» Contact : 714-525-0088

e E-mail : I-20@gm.edu
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4. CPT (Curricular Practical Training) B X| (H =

(L3/SHHM2 =4, 2100t A= BXIXI AHE, church/organization letterhead)
(& A/ date)
Re: Curriculum Practical Training for (Student name)

(844 0/ & student’s name )
Sr4 =4 address )

Dear (&4 0/ Z student’s name),

This is to confirm that (. 3/ L} A} S 6F= EFA] O/ E church name), is offering you a part-time
internship as a (3/4/.9/ &4/ &' Z| & ¥ official title of position) starting (starting date). This
internship will include a (At Bl = % payment) per month stipend (222 3L =&
= & AP A Get rid of this sentence if no payment received). This position will serve as

“curricular practical training” while you are pursuing your (BA or Master of Divinity degree,
doctoral degree) at Grace Mission University.

The goals and objectives of your training program with us will be (program/job description
2B AL S LY )

The location of your training will be at our (Z3/Lf AtS &4 0/F church name) building
located at (Address).

Your training supervisor will be (5§ &' = A/, -4 &/ pastor 's name). The supervisor’s E-mail
address and telephone number (& 25/ =, 0/ £).

You will be expected to participate for (£ =&/2/ £ 6f= A/ 24, 20 A/2+0/ &/, less than 20
hours) hours each week.

Our organization’s EIN number is (Employer Identification Number )21 & & Al D12 0| &,
A, LEINBHSOIZ2EZ 018, =4, 2 I M3VSI)

Sincerely,
(B ZA} E A E S A/ Pastor’s name)
(B2 =ZAIF B XS] 0/ F Pastor s signature)



I11. OPT (Optional Practical Training) 2+LH A

1. OPT (Optional Practical Training) CtLH

Optional Practical Training (OPT) is a period during which undergraduate and graduate students
with F-1 status who have completed or have been pursuing their degrees for more than nine
months are permitted by the United States Citizenship and Immigration Services (USCIS) to
work for at most one year on a student visa without needing to acquire a work H-1B visa towards
getting a practical training to complement their field of studies.

F-1 students are permitted a total of 12 months towards practical training, on being certified by
the advisor of the usefulness of the work towards goals of the degree, which can be distributed
between Curricular Practical Training (CPT) and OPT.
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http://www.socialsecurity.gov/
http://www.ssa.gov/

3. SSA(Social Security Administration Office)Sample Letter (A= ® X|)

This is a Sample Letter From Employer to the Social Security Administration
(All letters must be printed on employer letterhead)

Social Security Employer Authorization Letter

Date:

SOCIAL SECURITY ADMINISTRATION
To Whom It May Concern:

This is to request a Social Security Number for

(Student’s name)

This student will be working as a in the department of

(Employer’s department name)

He/she is due to begin employment on for approximately
(Approx. start date) (#0of hours)

hours a week.

Your assistance in this matter is greatly appreciated.

Sincerely,

(Name of Supervisor)

(Signature of Supervisor)

(Employer’s contact phone number)
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V. REQUEST & APPLICATION FORMS



1-20 REQUEST Application (New / Reissue)

-l20 2282 MESA FSHAES MEAM S &’“HIE NI Z 8t = 2 business days =0l 2€=&LICH
(W, 2RE M=2A =2, 3 NMEAMUSFBRY).
ChS Al S STl =200l M8 G222 40 FO4 NEoi =& AlL:

Category : [ &I (Initial ) (I X &= (Re issue)

Student Information
Name : (01 &, &

Day of Birth (2/2/H %) / /

SEVIS ID # (1-20 2= & &2 Student” s copy): N
E-mail (OI0Hl Y =2):
Tel (Cell): Tel(Home):
Degree program: [] B.A. [J MA [] M.Div. SHel 01~ Ol & & / /

Address: BFE Al &4
USA ( for Active 1-20 for New student or Current Student)

Address City State Zip Code

Korea or Oversea (Initial 1-20 for New Student, for Entering USA)

Address City State Zip Code

Fees &M &H| X2 (WAL AL 2 Q)

[J &1'2) 48 New Student Initial 1-20 22 &1 & HI: $200

(] XH & 24 Current Student Reissue 1-20 M2 =8| (G120 &, =& S): $50
(THEHM A< [ No financial obligation & Xl &H| S 2t 0 2)

Office Use Only[]

Received Date Issuing Date

Remark
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1-20 Transfer Application (M2 &} 5| AMA M)
GMU =2 HGIHLL Et St Heol LJte 22, st 2010| 28 2222 2400 =48
Student Information
Name: (0| S, &
Day of Birth (2/2/H %) / /
E-mail (Ol 0l & ==2):
Tel (Cell): Tel(Home)::
Degree: [1 B.A. [ MA [ M.Div. SHR0l =0l & L

SEVIS ID # (1-20 = &H&H2| Student’ s copy): N

Transfer Semester Year Spring / Fall Semester

Category: [ Transfer in (& & &f24) [] Transfer out (& =& 44)

S} 1 H(School Name):

I-20 Contact Name (0| &)

Fax: Tel;

Signature: Date :

Attached Document [ 1-20 Full Copies (3 pages)

Application Fee 41 & H| XI2 O 2

L] Transfer student (From other school in USA) 1-20 issue : $100
(] Application Fee: $50

Office Use Only [

Received Date | Issuing Date |

Remark
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TRAVEL AUTHORIZATION (3 & JF OtLHA)
<F=9|>
Hos(st=, HIdn )= 0
- AT 6IMEOIN Rast
- S 58t stMH| X}
- 3 HIOIXl ot PDSO/DSO 2| AtRlES 52 1-20 (AtR] & 1-20 &2l = ?IotH i E
SYN HEHE S Ml BEEAl MNEAE M= BHELICH

HE == 20t St 2 BIEA OS2 3D E R

Joi

L 20I10| Y YRO2 X4

— -/

HH =&AL,

o]

Student Information
HY: (012, 4

S 0l= W =2

Address City State  Zip Code
E-mail (OI0Hl Y =2):

oletx: HUX 3!
sl S [ B.A. [JMA [ M.Div
o= ozt A

— T/ — T

AR NFY:

IBal
[Pl
o

ibal
[Pl
o

Financial Status 8 Il&J| SEHE (HEF)- HEF &l
O S THIK SSet= (Balance 818
(] S= 0l=2t= (& XH Balance: )

1

Academic Status & M &t &4
[] Standing Good (4 & st

02 (Rt AR )

2)

02

MNE: Al

Office Use Only

Received Date Issuing Date

Remark
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CPT (Curricular Practical Training) &1 & A
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Student Information
89 (018, 4

MEF Y (B/E/HE / /

E-mail (Ol 0l & =2):

CH& &t b

F2 H A [0 B.A. [ MA [ M.Div. [ Doctoral

IEal
=
]

00

Joi

SEVIS ID # (1-20 = & £+2| Student’s copy): N

CPT AMAAl &0l =5: CPT QHUAN & X
1. 8 TH, 01 & Q| 1-20 2 AtE2
2. (1 & 1t 1-94 card S A=
J.CPT =g L0 d 2 =&
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Office Use Only

Received Date Issuing Date

Remark
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OPT (Optional Practical Training) &1 & A

Student Information
H4Y:(018,4)

MAFA: (F/L/HT / /

E-mail (0101l F=24):

S &3

&9 1t&: 0 B.A. [JMA [ M.Div. [J Doctoral &t 0]==0&L: / /

OPT AMEAl HIE MF:

1. Form I-765, G-1145 %t &
2.8TH 1-20 S A (OIBH0ll ol == ME221-20) (HUMZL0/M2 2= &t [-20 Z &)
JHAS M2 (HHN ZEAMIHSZ 0|S 1-94HS JITH)
4. (ESA (A M U2 B2)
5. HA VISASA (01222 S0H=2 22 F-1HIA 22
6.1-94 S At
7012222 H2 OPT &0 H Al (E‘*IIOH B2 HWE0 SHIIESE, 82 FX)
1) OPT &1 & 2 D2t (1-20 2] &9l & M 0IF2H, 1 0ILH)

2) =< Ldt= Al2F (Full-time or Part-time __Al2})
JCIEHAE ML UHE (& S50l 2 20F)
HOEH AL I 0IE, HA, LEINHSOIZLE2 08, T4, L& H2H
5) CIEl1 &l Supervisor (AZ2XH 0I5, HsHS, OIHIYFA)
8. 0121= Al EH| $410, (personal check%‘ BRSO OISl =4 I )
JE Xl 22 money order (25 payable to the “US Department of Homeland Security)
9. st Al & H|- $150 (check payable to GMU)

fol

)

OPT FL AtE

1. 8M2 =2 902 (1-20 0ff I XHE! Program End Date) M £ & Al =& 4= QUCH (90-60 & AHOIOfl Al EGH= 240l E20
OH&HD| OPT Al A Or2HL 0l CHLHEICH, HUM 2 2H0AM 13 014 S2F0F AFE 2= JACH I A Al =
SUEM =60 M0l AIMEE 2= JUXICHOPTIH HRE FR UE ME2Z UhE AIZ2H0I S0 20 &2 X0t

Aol 2l &otCt.

2.0t HE 2 OPT & E = 2 30HENHAl (90 &) 2 E == ULt BH= Al EAD (Authorization Document) It=E 22
S0 ggoz o8 —ﬁ*— UL

3.0PT & & &0{l= 60 222 grace period 2HHl 1) 22 Z2 )& S Al &St HLE 2)CHE &t E X &totA LP 3 0I==
ML 4) A2 HHGHOFE 8t AlZ 2 B EGh= Ol AI2ZH0I Z2I22 OPT JF 2U0| MO0l 0l2l A= oHOF
3*&

O

4.8t = OPT =2 S0l CHoll Ot & ASH0ILH 20l R2H, ZH 2 SEVIS IR S22 6t11, OPT &A1& 2 2 0toll
EHoH/\-I._ SHai0| M s KCH stw= CFRHRHLEGHD, 2019 9| AS et SEVIS Ol SEE #0IC0H OHE2 =2 &M
A&l0l 25 MFEHI, &5, Z0H00 ol &S MOk STt

LEH X2 HE
[ OPT &1 =l to GMU: $150 [ USCIS &l &H|: $410

Office Use Only

Received Date Issuing Date

Remark

17



GENERAL CHANGE REQUEST (JHQI & & B A)
00| BE Y202 MBI THAIR:

— g o

o

Student Information
/\-| D=| (O|E /\-|

MEAFA: (B/L/AT) / /
E-mail (OI0II =2):
S [SESkelp
st 1S O B.A. [ MA [ M.Div. S0l =0l & / /

SEVIS ID # (1-20 &= &t &+2] Student’s copy): N

HE ALE:
L 0= W=

J| = = A

— T L.

o
e

1= =4 HE CHE AN 22 HAl)

Address City State Zip Code

B 24 = A
— O T 4.

Address City State Zip Code

Last First Middle

A LA 2 (MM/DD/YYYY)

Z: (01- B.A.OI Al M.Div.)

[aq
JI& st & B3 s

Job

=

? UE:

Office Use Only

Received Date Issuing Date

Remark
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SOCIAL SECURITY NUMBER(SSN) &I & A

Student Information

&9 (018, &

MEAA: (B/L/ET) / /

E-mail (OI0Hl Y =2):

SHE3E SEskes

st bSO B.A. [ MA [ M.Div. S0l =0l & /

SEVIS ID #(1-20 2 =4 2+| Student’s copy): N

e e
(1] On-Campus
0L CPT
0L OPT

AEH A= HR
[] SSA Letter processing Fee : $100

Office Use Only

Received Date Issuing Date

Remark
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V1. SPECIAL TOPICS

St AME 7 & 53 (Reinstatement)
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International Student Affirmation Statements(S&t4 X &/& H M)
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International Student Affirmation Statement (R &4 & A)

In order to observe regulations of SEVIS, I, (student’s name) ,
will fulfill the following rules as a F-1 student at Grace Mission University (GMU),

1) 1 will get registered for 9 units (for Mater’s student) or 12 units (for BA student) every
semester (not online classes but on campus classes) within the registration weeks
(initial, )

2) 1 will pay the tuition and other fees on time (initial, )

3) 1 will attend every classes (at least 80% of the attendance rate for every class)
(initial, )

4) 1 will maintain average of 2.0 grade (without F grade) while | study at GMU
(Initial, )

5) 1 'will consult with the office of international students (DSO) when | take a trip abroad
(such as mission trip, etc.) (initial, )

6) | will be aware of my completion date on my 1-20 document and ask for an extension in
advance (initial, )

7) 1 am fully aware of having a health insurance and not complain about issues before
having an insurance (initial, )

8) I will not work without authorization such as CPT and am aware that the school will
report SEVIS when my unauthorized work is known to the school (initial, )

9) I will follow the international student handbook (initial, )
| declare that I fully understand the SEVIS regulation on the International Student Handbook and
observe the above statements. | have no objection when | am to be terminated or transferred to

other school due to non-fulfillment of the above statements.
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